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Confidentiality Consent Form

Confidentiality of all patient/student issues, concerns and information must be maintained at all times.  Respect for patient confidentiality provides a supportive and therapeutic environment.  There are many times, even daily, when employees/volunteers hear or read confidential information at the Massachusetts Hospital School (MHS).  This includes discussions about patients, families, staff members, etc.  This information is necessary to plan and provide appropriate care of MHS patients, yet employees/volunteers must realize when and where this information may be discussed or shared.  The Patient's Bill of Rights clearly states that any information about a patient must not be revealed without a patient's consent.  It states that "all of the information in a patient's record is confidential".  

Additionally, in the course of performing their duties at MHS, employees/volunteers are or may be exposed to confidential information related to personnel, financial or other hospital matters.  It is the employee/volunteer's responsibility to maintain the security and confidentiality of said information.

As an employee/volunteer of the Massachusetts Hospital School I will be exposed to confidential and privileged information.  I understand my responsibility to protect the security and confidentiality of such information.  Under no circumstances will I attempt to gain access to confidential information other than that approved for my job function. 

It is also my responsibility to insure the safety and security of information in my care by handling documents in a manner that prevents accidental or intentional access by unauthorized persons.  I will change my computer password according to Massachusetts Hospital School policy and will ensure that no other person has access to that password.  

I recognize that a breach of confidentiality is a violation of Massachusetts Hospital School policy. Unauthorized use or disclosure of confidential information pertaining to patients, personnel, financial, medical or health records, or other confidential hospital information may be sufficient grounds for progressive disciplinary action up to and including termination of employment.

	
	
	

	Signature of Employee/Volunteer
	
	Date

	
	
	

	     Print Name of Employee/Volunteer
	
	


If an employee/volunteer has any questions regarding confidentiality, questions should be directed to his/her supervisor.                      

3 Randolph Street, Canton, Massachusetts 02021 ( (781) 828-2440 ( Fax (781) 821-4086 ( TTY (781) 830-8370

